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EQUAL EMPLOYMENT OPPORTUNITY ACT (EEO)

Equal Employment Opportunity (EEO) Report

City of Bismarck is an equal opportunity employer and has employment policies that adhere to the Civil
Rights Act of 1964 and the Americans with Disabilities Act (ADA).

Brannually, City of Bismarck submits an EEReport on the demographics of its workforce. This is a
required report for employers of 15 or more employees.

There is also EEO information submitted voluntarily by applicants of all posted positions. Tinaiicior
goes with the applicant if they become an employee.

Promotions are recorded by each of the departments.

Since the City of Bismarck is an equal opportunity employer, those that recruit may not exclude any
particular class of people, however, tikeamay be specialized events. For example, there may be a job fair
at a college in a reservation or for all women but all vacancies are advertised on the City of Bismarck
website which is accessible to both internal and external candidates.

ORGANIZATIONSTAFFING & RESPONSIBILITHOS 20
Employee Classification, | Employee, @ X % = o é 5
Commission, Council, Elected, g = a |2 T o g
Board or Committee Appointed | F | M T = <E(

Leanne Schmidt, HR
Director, ADA Coordinator,
Title VI Coordinator Employee X X

City Commission

Mike Schmitz, Mayor Eleced X X
Greg Zenker@®@mmissioner | Ele¢ed X X
Mark Splonkowski

GCommissimer Ele¢ed X X

X

Anne ClearyCommissoner | Ele¢ed X
SteveMarquardt,

Commissioner Ele¢ed X X




Board Of Adjustment

Michael Marback, Chair Appointed X X
Jennifer Clak, ViceChair Appointed | X X
Qurtis Janssen Appointed X X
Ridard Wohl Appointed X X
KenHoff Appointed X X
Chris Sdiert Appointed X X
Planning & Zoning Commission

Brian Bitner, Caunty

Gommissione-- Exofficio Appointed X X
Member

Paul Zent Appointed X X
Géabe Stell, CityErgineer--

Exofficio Member Appointed X X
Brian Eiseman Appointed X X
Vemon Laning, Vice Chair Appointed X X
Paul Levchak, Appointed X X
Trent Wangen Appointed

Mike Schwarg, Chairman Appointed X
KevinMartin Appointed X X
Steven B&ken, Mayor--Ex :

officio Member Appointed X X
Wendy VanDuyne Appointed X X

Bismack-Mandan Mayor's Committ ee for People With Disabilities

Desd&ae Berreth Appointed | X X
Bernie Parkhurst Appointed X X
Mary Robinson Appointed | X X




Jm Neubauer Appointed X X

Ermuun Bulgan Schmidt Appointed | X

Ryan Fugere Appointed X X
Laura Mildenberger Appointed | X X
Alyssa Cga Appointed | X X
Mark Splonskowski Appointed X X
Tom Schiwal Appointed X X

Human Relations Committee

Krista Rasch, (air Appointed | X X
Shae Helling, Vice Chair Appointed X X
Brandi Jude Appointed | X X
Darcy Andanhl Appointed | X X
Annette Martel Appointed | X X
S. Hannah Vanorny Appointed | X X
Trevor Vanette Appointed X | X
Kollie Flomo Appointed X X
Manisha Sawhney Appointed | X
Library Board
Bob Bartosh, President X
Appointed X

Mike LaLondgVice President | APpointed X X
Mike Fladeland Appointed XX
DiannaKindseth Appointed | X X
Sue Sorlie Appointed | X X

Metropolitan Planning Organization (MPO) Policy Board




Mayor Gerarld Wise, Chair | APpointed X X
Mayor Tim Helbling, Vie€hair| APPointed X X
Burleigh County Commission Appointed | X X
Kathleen Jones
Mayor Steve Bakken Appointed X | X
Morton County Commissione Appointed X X
Andy Zachmeier
Parkng Authority

Dina Baird Appointed | X X
Kyle Holwagner Appointed X | X
Brian Peterson Appointed X X
Russ Kadlec Appointed X X
Jim Christianson Appointed X X

Renassance Zone Authority - Planning
Jim Christianson, Chairman | APpointed X X
Todd Van Orman, Vice Appointed X X
Chairman
JoeFink Appointed X X
Dustin Gawrylow Appointed X | X
George Keiser Appointed X X
Curt Walth Appointed X X
Greg Zenker (City
Commissioner Exofficio Appointed X X
Member)
Steph Smith (Technical Advis Appointed | X X
- non-voting
Bruce Whittey (Technical Appointed X X
Advisor- non-voting)

Fecial Assssment Canmittee




Joe Ibach Appointed X X
KeithUlmer Appointed X X
RickLee Appointed X X
VisionFund Committee
Kevin StregeChairperson Appointed X | X
Randy Hansen Appointed X X
Stephanie Honeyman Appointed | X X
Commissioner Steve Marqua APpointed X X
Andrea Petersen Appointed | X X

Metropolitan Planning Technical Advisay Committee (TAD

John Saiki Appointed X X
Justin Forgth Appointed X X
Gabe Stell Appointed X X
Dan Schriock Appointed X X
Deidre Hughes Appointed | X X
Ben Ehreth Appointed X X
Kevin Nelson Appointed X X
Chuck Peterson Appointed X X
Rachel Drewlow Appointed | X X
Natalie Pierce Appointed | X X
Mitch Flanagan Appointed X X
Tyler Wollmuth Appointed X X
Wayne Zacher Appointed X X

Civil SeviceCommisson




RitaLindgren, Chair Appointed | X X
Pattie Tangen Appointed | X X
Mike LaLonde Appointed X1 X
Dakota Media Access Board of Directors

Jack McDonald (President) | Appointed X X
Sue Balcom (Vice Appointed | X X
President)

Robin Thorstenson Appointed | X X
(Secretary

Rick Collin Appointed X X
Dave Diebel Appointed X X
Constance Hofland Appointed | X X
Tanna Kincaid Appointed | X X
Greg Wheeler Appointed X X
Amber Larson Appointed | X X
Mark Splonskowski Appointed X X

Cavention & Visitors Bureau (C\B) Board of Directors

Cole HiglinChair Appointed X X
Jody OlneyVice Chair Appointed | X X
Dave Achtenberg Appointed X | X
Randy Bina Appointed X X
RandyHansen Appointed X X
Trish Helgeson Appointed | X X
Keith Hunke Appointed X1 X
Mike Motschenbacher Appointed X1 X
Jim Neubauer Appointed X1 X




Aaron Pavelka Appointed X X
Matt Schanandore Appointed X X
Samantha Schwab Appointed | X X
Karen Summers Appointed | X X
Maria Walen Appointed | X X
Jennifer Wilson Appointed | X X
Foresty Advisay Board

CarolynGadfread Appointed | X X
Brett Gurholt Appointed X | X
Mitch Becker Appointed X X
Amy Sakaiassen Appointed | X X
ErikDietrich Appointed X X
StanChurchill Appointed X X
Doug Prdal, Ghairman Appointed X X
GregZenker, Gty Commisson | APpointed X X
Mark ZimmermanPark Appointed X X
Gommission

Doug Wiles, Ex-Officio Member| APPointed X | X
Randy Bia, Ex-Offidio Member | APpointed X | X

PURPOSES & RESPONSIBILITIES

Employee Classification, Commission, Councils, Board or Committee

CITY COMMISSION

The board otity commissioners has the sole authority to pass and adopt rules and regulations

concerning the organization, management, and operation of all the departments of the city and the
other agencies created by it for the administration of the city's affaReference: NDCC Sec:Q®B14



The board of city commissioners, by a majority vote of all the members thereof, shall designate from
among its members:

1. A police and fire commissioner who shall have under his or her special charge the enforcement
of all police regulations of the city and the general supervision of the fire department of the city.

2. A commissioner of streets and improvements who shall have under his or her special charge the
supervision of the streets and alleys of the city and who shathlaeged with responsibility for
the lighting, cleaning, and sanitary condition of the streets and alleys and with the enforcement
of all rules and regulations relating thereto, and with the preservation of the health of the
inhabitants of the city, and i supervision of all public improvements, and shall see that all
contracts for such improvements and conditions of all grants of franchises or privileges are
complied with faithfully and performed.

3. A waterworks and sewerage commissioner who shall hadeuhis or her special charge the
waterworks and sewerage department of the city and who shall see to the enforcement of all
regulations with respect to said departments and all revenue pertaining thereto.

4. A commissioner of finance and revenue who shalle under his or her special charge the
enforcement of all laws for the assessment and collection of taxes of every kind and the
collection of all revenues belonging to the city, from whatever source the same may be derived,
and who shall examine into atkeep informed as to the finances of the city.

The duties assigned by this section and any other duties with regard to other departments of the city
may be otherwise distributed by a majority vote of the board. (Ord. 59789AI3) Reference: NDCC
Sec. 4009-12

BOARD OF ADJUSTMENT

The Board of Adjustment issimember board appointed by the Bismarck City Commission to decide
appeals from an order, requirement or determination made by an administrative official of the City of
Bismarck. The Board afljustment is empowered to make interpretations and grant variances related
to zoning regulationshttps://www.bismarcknd.gov/1039/Boardf-Adjustment

PLANNING & ZONING COMMISSION

The Bsmarck Planning and Zoning Commission is an elmamber advisory board to the City

Commission. The City Planning and Zoning Commission includes the Mayor; five Bismarck residents
appointed by the Mayor; a Burleigh County Commissioner; three membersrapgdiy the Burleigh

J2dzyi& /2YYAAAA2Y (2 NBLNBaASYyd G(KS /AGeQa SEAGNI 48
ex officio member. In addition, for applications within the extraterritorial area, a township supervisor

from the organized townsp in which the property is located participates as a voting member for that

item. The Bismarck Planning and Zoning Commission hears requests for major and minor subdivision

plats, zoning changes, zoning ordinance text amendments, annexations, spe@ealm#s and rural lot
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https://www.bismarcknd.gov/1039/Board-of-Adjustment

splits. The City of Bismarck has zoning and subdivision authority within the corporate limits and the
extraterritorial area. https://www.bismarcknd.gov/D37/CityPlanningZoningCommission

BISMARCHANDAN MAYOR'S COMMITTEE ON EMPLOYMENT OF PEOPLE WITH DISABILITIES

The Bismarciandan Mayors' Committee on Employment of People with Disabilities works to educate
the public and initiate projects. The goal of their workoigstablish a receptive climate for the
involvement of people with disabilities in all aspectdifef within the communities of Bismarddandan.
https://www.bismarcknd.gov/645/Committedor-Peoplewith-Disabilities

HUMAN RELATIONS COMMITTEE

The mission of the HumdRelations Committee is to protect and promote the personal dignity of all
Bismarck citizens and to eliminate any discriminatory barriers that prevent them from reaching their full
human potential. If you believe you have experienced discrimination, youcoragct the Human

Relations Committee for assistan¢etps://www.bismarcknd.gov/646/HumaiiRelationsCommittee

LIBRARY BOARD

The Library Board of Directors governs library operati@wsard members must be residents of Bismarck
and are appointed by the City Commission under authority of state statute to-§eaeterms. Meeting
dates are subject to change by action of the Bodrtip://www.bismarcklibrary.org/159/LibraryBoard

METROPOLITAN PLANNING ORGANIZATION (MPO) POLICY BOARD

The Bismarciandan MPO consists of the cities of Bismarck, Mandan, Lincoln, and portions of Burleigh
and Morton CountiesThe Policy Boartepresents the member cities/counties and is the decision
making body of the MPhttps://www.bismarcknd.gov/133/MetropolitarPlanningOrganization

METROPOLITAN PLANNING THCAL ADVISORY COMMITTEE (TAC)

The Technical Advisory Committee (TAC) of the BisaMacidlan MPO represents the member
cities/counties, North Dakota Department of Transportation, Federal Highway Administration, and the
local transit authority. This groups responsible for facilitating the recommendations to assist the Policy
Board in the transportation planning decision making process for the MPO study area.
https://www.bismarckrd.gov/136/TechnicalhdvisoryCommittee

RENAISSANCE ZONE AUTHGFHLANNING

The Renaissance Zone Authority is a semember advisory board that makes recommendations on
requests for designation as a Renaissance Zone project and CORE Incentive Grant program applications.
The Renaissance Zone Authority also provides guidance ontbew Design Review and other

11
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activities impacting the core of the communitigttps://www.bismarcknd.gov/1040/RenaissanZ®ne
Authority

SPECIAL ASSESSMENT COMMITTEE

Special assessments arged to designate a unigue charggainst real estate parcels for certain public
projects [i.e. drinking water lines, sewer lines, paved streets, police or fire protection, parking structures,
street lighting and many of the otheupposes permitted by state and local government statutes, etc].
This charge is levied in a specific geographic area known as a Special Assessment District (S.A.D.). A
special assessment may only be levied against parcels of real estate which have bafedden

having received a direct and unique "benefit" from the public project.

The Special Assessment Committee funds a public project that directly, uniquely and specifically
"benefits" (increases) the value of certain parcels of real estate it mayalettarge against each

specifically benefitted property as compensation for the benefit. Properties designated to be specially
assessed are assembled into a geographic area with clearly defined boundaries. This geographic area is
termed a Special Assessniddistrict.

The Special Assessment Commission shall inspect projects and determine proportionate benefits. This
Board will prepare a complete list of benefits and assessments setting forth: (a) each tract benefited,
and (b) the amount to be assessed. Tdital cost will include final contract construction costs (which

are to include 10 percent contingency for construction overruns), plus 20 percent to cover incidental
expenses such as engineering, administration, Legal, advertising, etc.

The Special Assement Commission holds a public meeting to hear all objections to the method of
assessmenthttps://www.bismarcknd.gov/427/Specighssessments

VISION FUND COMMITTEE

A Job Development Authity appointed by the City Commission pursuant to NDCC Chapter .40shall
be called Vision Fund and shall have all of the powers and authorities contained in that chapter except:

1. The Board of City Commissioners shall make the final decision as toarbethot a project
should be funded.

2. The Vision Fund may consider applications from outside the corporate limits of the City of
Bismarck pursuant to a charter approved by the Board of City Commissioners.

3. The Board of City Commissioners may authorize <téff to aid the Vision Fund as directed by
the Board of City Commissioners.

4. The Vision Fund may utilize consultants or other professionals to aid it in investigating any
matter before it.

12


https://www.bismarcknd.gov/1040/Renaissance-Zone-Authority
https://www.bismarcknd.gov/1040/Renaissance-Zone-Authority
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5. Any misrepresentation by an applicant to the Vision FunderQity will be considered material
and may result in the denial of or the discontinuance of funding, and the applicant must repay
any monies already received together with interest at the statutory rate.

Appeal. Any applicant may appeal a negative rem@mdation of the Vision Fund to the Board of City
Commissioners. A written Notice of Appeal must be filed in the Office of City Administration within 15
days of the determination by the Vision Fund. An appeal to the Board of City Commissioners shall be
limited in scope to the record of the application proceedings before the Vision Fund Committee. No
testimony or additional evidence shall be received. After reviewing the record, the Board of City
Commissioners can either affirm the decision of the VisiordELmmmittee denying the application or

send the application back to the Vision Fund Committee for further investigation and review. An appeal
to the Board of City Commissioners from the decision of the Vision Fund shall bé@iréil 4680, 04

2595) https://www.bismarcknd.gov/648/Visiotirund

BISMARCK PARKING AUTHORITY

Provide convenient reasonably priced parking to the residents, clients, customers, merchants, and
employees of thdowntown Parking District.

The Parking Authority currently managbsee ramps anane surface lot.The total number of spaces
under management is approximately 1,754.

In addition, the Parking Authority administers all aspects of the Park Smart progitserPark Smart
program was designed to help businesses attract customers by validating customer parking with printed
coupons at a reduced ratéhttp://www.bismarckparkingauthority.com/

CIVIL SERVICOMMISSION

This Commission aims to ensure that all employees receive fair and equal treatment. The duties of the
commission are:

1. To propose to the board of city commissioners for adoption by ordinance such rules and
regulations deemed necessary for thémainistration of this title.

2. To hear appeals on disciplinary cases and other personnel matters as provided in this title.
3. To make investigations either on complaint or on its own motion concerning any matters
touching the administration of this titleral otherwise represent the public interest in the

improvement of personnel administration and the protection of civil service principles.

4. To make reports to the board of city commissioners on its activities together with
recommendations for improvementfahe civil service system.

13


https://www.bismarcknd.gov/648/Vision-Fund
http://www.bismarckparkingauthority.com/

5. To make any special analysis or reports requested by the board of city commissioners.

(Ord. 4173, 1:0887) Reference: N.D.C.C-4B07

DAKOTA MEDIA ACCESS BOARD

Dakota Media Access (DMA) is a North Dakotaprofit corporation with a volunteer board of

directors drawn from the community. DMA serves the cities of Bismarck and Mandan by managing the

LINP RdzOG A2y FlLOAfAGASAT SldZALIYSY G LINBINIYYAY3I YR
educational angyjovernmental media needs.

To foster free speech and public dialog by making access to the electronic media available to all citizens
through media training, access to media tools and transmission paths on-dismiminatory basis.

To enable, support, angromote the production & distribution of electronic media programs by and for
education, government, charitable, or other npnofit organizations, residents of, or members of a
group which operates within the communities of Bismarck and Mandan.

To strenghen the Bismarck/Mandan community by building partnerships and networks to leverage
emerging technology for neprofits, government, education and other organizations that would not
otherwise have this capability.

To strengthen our community by using mado:

1 facilitate the sharing of information and democratic involvement
enhance community dialogue and freedom of speech
encourage community involvement and civic pride
create an awareness of local interests, views and cultures
promote artistry and creativexpression

=A =4 -4 =4

http://dakotamediaaccess.org/

CONVENTIO® VISITORBUREAWYCVB)COMMITTEE

Mission StatementThe mission of the Bismardkandan Convention & Visitors Bureau, in collaboration
with our partners, is to entice visitors from around the world to eat, meet, sleep, shop and play in
BismarckMandan.

Objective:To showcase our community to visitors, influencing them to make BisrMackian their
destination, thus stimulating economic growthtire community by increasing visitor volume and visitor
expenditures.

Vision StatementOur vision is to be known as the Upper Midwest's premier visitor destination for
cultural, historic& leisure activities, sports & recreation events and meetings &iassitravel.

14


http://dakotamediaaccess.org/

History: Our Convention and Visitors Bureau is the oldest in North Dakota with over 30 years of
experience in promoting the attributes of our communities. We are a Bismdesidan organization
and have found many benefits to selling both coomities.

Sales and MarketingSales and marketing is the main purpose of the Convention and Visitors Bureau.
The Sales Department is where the sale, promotion and service is initiated and carried out. Our program
areas include sales of: meetings, convens, events, sports tournaments, group tours, and leisure

travel.

Operation: The Convention and Visitors Bureau is a private;praifit organization. The primary
funding source for the Bureau is lodging tax revenue generated through rental of our édebsleeping
rooms.

Membership:Membership plays a large part in the successful operation of the BisrAvéankian

Convention and Visitors Bureau. It is our belief that the more businesses we have involved in the CVB,
the more successful and effective wancbe in contributing to the welbeing of our economySee
"Membership Information" to the right for more insightittp://bismarckmandancvb.com/

FORESTRY ADVISORY BOARD

The Bismarck Forestry Advisory Board has been established to advise and assist the City Forester in the
selection, planting, maintenance, protection and removal of trees on streets, in parks and on other

public property in the city, advise and assist thity Eorester in the enforcement of the Forestry

Ordinance, and make recommendations to the City Forester as to desirable legislation concerning the
selection, planting, maintenance, protection and removal of trees on streets, in parks

and on other publi@reas in the City of Bismarck and the Bismarck Parks & Recreation District.

Forestry Advisory Board Members serve a fgear term. The Board is composed of one member of the
Board of City Commissioners, appointed by the Mayor, one member of the Board of Park
Commissioners, appointed by the President of that board, eight citizzmlvers, appointed by the

Mayor, two Ex Officio members: the Operations Director of Parks & Recreation and the City Forester.

https://www.bismarcknd.gov/929/ForestpAdvisoryBoard

Seekction Process

The City of Bismarck follows a process for appointing individuals to the various advisory boards within

local government. When a position becomes vacant, the City Administration Department works

collectively with other City departments talgertise the vacancy and announce the application for

appointment. The local newspaper, the Bismarck Tribune, is provided with a press release containing
AYF2NXYEFOGA2Y LISNIAYSydG G2 GKS @FOFyld LRaAAGAZY ® ¢ K
MSRALF | O02dzyia | yR 2 ybisakckhd.gok drén0st caged, fedidoricy iff the@iy sa A G S
a requirement of serving as a board or committee member. The exception would be the City Planning

and Zoning Commission, which provides two posétionF 2 NJ A Y RA @A Rdzl £ & GKIF G £ A@S
Territorial Area (ETA), these representatives reside within Burleigh County, but outside the corporate

limits of the City of Bismarck.

15
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The City of Bismarck provides a unified advisory board applicatianytonember of the public that is
interested in applying for an open position on a board. The applications are collected by the
department director whose department staffs the advisory board. Each application is reviewed by the
department director to dedrmine qualifications and credentials appropriate for serving in an advisory
capacity. A recommendation from the department director is provided to the Board of City
Commissioners, at which time the Commission is tasked with confirming the recommendiation

passing on the application(s) at a regularly scheduled meeting, which occurs on the second and fourth
Tuesday of each month.

The Board of City Commissioners is composed of five members that reside within city limits. The five
members are elected darge from our community; the City of Bismarck does not recognize wards or
districts from which electors must reside. The Board of City Commissioners is chaired by the President

2F GKS [/ AGé /2YYAaarzzys (GKA& LRaAGA2Yy A& 2FGSy NB

EEOC Repiing for Publicly held meetings

The Civil Rights Act of 1964 and relate nondiscrimination authorities require the North Dakota
Department of Transportation to ensure everyone has the opportunity to comment on the
transportation programs and activities thaay affect their community.

The City of Bismarck monitors attendance to ensure equal opportunity at all publicly held meetings. The
survey sheet found on the next page will be presented for voluntary participation of the attendees. This
survey idor affirmative action purposes only. It will aid to monitor attendandetermining

demographics being reaching and how to announce future meetings to the public.

16



NDDOT TITLE VI PUBLIC PARATGDN SURVE

3
North Dakota Department of Transportation, Civil Rights Bismmk
SFN 60149 (Rev. 12-2014)

PLEASE USE DARK INK AND PRINT CLEARLY

The Civil Rights Act of 1964 and related nondiscrimination authorities require the North Dakota
Department of Transportation to ensure everyone has the opportunity to comment on the transportation
programs and activities that may affect their community.

To help with that, we ask that you respond to the following questions. You are not required to disclose
the information requested in order to participate. Any information provided to the NDDOT will be
retained solely for the purpose of collecting statistical data to ensure inclusion of all segments of the
population affected by transportation programs and activities.

Sex: [] Female [ ] Male Disability: [ ] Yes [ ] No
Age: D 34 and younger |:| 35-54 |:| 55 and older
Race:

[:l American Indian/Alaskan Native D Native Hawaiian/Other Pacific Islander

[ ] Asian [] white
D Black/African American |:| Other
|:| Hispanic or Latino

Language most frequently spoken in your home:
[] Arabic [] German [] somaii [[] Vietnamese

[]Bosnian [ ] Nepali [[] spanish [] other

[ ] croatian [ ] Russian [ ] swanili

[] English [] serbian [[] Turkish

Do you receive public assistance? |:| Yes |:| No

Indicate how you heard about the event:
]:| Internet |:| Mailing |:| NDDOT Contact |:] Newspaper

D Radio |:| Social Service Agency |:| Television
|:| Advocacy Group (which group)

I:l Other

For Office Use

MPO

Event Date city County [ ] Bismarck-Mandan
/ / [ ] Fargo-Moorhead Metro COG
|:| Grand Forks-East Grand Forks
Div/Dist Number  PCN ROW Consultant Subrecipient
|:| Negotiation |:| Yes
|:| Relocation |:| No

After you have completed this form, please place it in the designated location.
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SUB RECIPIENT TITLE VI PUBLIC PARIONISURVEY
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